HOW CAPLE SOLLERSHOPE AND YATTON GROUP PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

.ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020
Local Audit and Accountability Act 2014 Sections 25, 26 and 27

The Accounts and Audit Regulations 2015 (Sl 2015/234)
The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

NOTICE

1. Date of announcement Monday 29th June 2021

2. Each year the smaller authority’s Annual Governance and Accountability Return (AGAR) needs to
be reviewed by an external auditor appointed by Smaller Authorities’ Audit Appointments Ltd. The
unaudited AGAR has been published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the accounting records for the
financial year to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts
and other documents relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2020, these documents will be available on reasonable
notice by application to:

(b) Mrs Linda Yapp — Parish Clerk
Telephone 01989 740240
Email — howcapleclerk@outlook.com
commencing on  Wednesday 1%t July 2021
and ending on Tuesday 11t August 2021

3. Local government electors and their representatives also have:
e The opportunity to question the appointed auditor about the accounting records; and

e The right to make an objection which concerns a matter in respect of which the appointed auditor
could either make a public interest report or apply to the court for a declaration that an item of
account is unlawful. Written notice of an objection must first be given to the auditor and a copy sent
to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between
the above dates only.

4. The smalier authority’s AGAR is subject to review by the appointed auditor under the provisions
of the Local Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the
NAO’s Code of Audit Practice 2015. The appointed auditor is:

PKEF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pkf-littiejohn.com)

5. This announcement is made by Linda Yapp — Clerk and Responsible Financial Officer




Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the extemal auditor.

oW CAPLE Se kLL, RS HerE Arsg ! 1» e Obaup. P—
certn" es that during the financial year 2020/21, the higher of the authonty’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25 000

Total annual gross income for the authority 2020/21: XR\{W Cji 3 o C"?H_
Total annual gross expenditure for the authority 2020/21: L §> /{, %

There are certain circumstances in which an authority will be unable to certlfy itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annuai Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 1st April 2017
- In relation to the preceding financial year (2019/20), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
 The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of pubiic rights still need to be fuily completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
= < g : e e | Exemption was approved by this g
- /'Vgﬁ o ~ 20 ©S 282 | authority on this date: A56S Aot
SignedBy Date as recorded i in minute reference:
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Genepgf email address of Authonty Telephone number
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*Published web address
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ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT



Annual internal Audit Report 202021

During the financial year ended 31 March 2021, this authority’s internai auditor acting independently and on the
basis of an assessment of risk, carried out 2 selective assessment of compliance with the relevant procedures
and contrals in operation and obtained appropriste evidence from the authority.

The intemal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclugions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year o 2 standard
adequate to meet the neeads of this authority.

TaT:

L A. Appropriate accounting records have been properly kepi throughout the financial year.

!B, This authority complicd with #s financial regulations, payments were supported by involees, alf | ;
aexpendilure was appreved and VAT was aporopriately accounted for, ’ ’

: C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

i of arrangements to manags these. ) L ”

| D. The precept or rates requirement resulled from an adequate budgetary process; progress againsi 1 ‘/

the budget was regularly monitered; and reserves were appropriate. o i

| E. Expected income was fully received, based on correct prices, properly recorded and promptly \./ ' !

banked; and VAT was appropriately acceunted for,

N

i F. Petiy cash paymenis were property supposted by receipts, all petly cash expenditure was
i approved and VAT appropriately accounted for,
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G atowances o members were ozid In accerdance with this
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approvals, and PAYE and N requirements were properly applied. i

al
1
i

sset and investments registers were complete and accurate and propetly maintained.

i Darsm b - . i antd - ; X
'L Periedic bank acoount reconsiliations were properly carried oot duzing the year.

x
>

' J. Accounting statements prepared during the year were prepared on the correct accounting basis
' {rzceipts and payments of income and expendilure}, agreed o the cash book, supported by an
adequate audit trall from underlying records and where appropriaie deblors and crediters were
oroperty recorded.
the authority cerliffed ilself as exempt from 2 limited assurance review in 2019/20. it mat the
xemption criteria and correctly declared itself exempt, (If the autherity had a fimited assurance
‘ow of g 2018720 ABGAR #ick “not covere

AL

uthority publishes information on a websiteAvebpage, up 1o date at the fime of the internal
in accordance with the Transparency code for smaller authorities.

| M. The autharity, during the previcus year {2013-20} correctly provided for the period for the , i V/
L
]
i
]
H

ercise of public rights as required by the Accounts and Audit Regulations {evidenced by the
e published on the wehsite endior authority approved minutes confirming the dates sefl. 4

N The aut

G. {For local ceuncils only)

|
i

3

For any other risk areas identified by this authority adequate controls existed (iist any other risk areas on separate sheets if needed).
Date(s} internal audii underiaken

Signature of person who
carried out the internal audit

Namesf person who pied out the internal audit

Date 2—’{’ Oj/gf

“If the response is ‘no’ please state the implications and aston being taken o address any weakness in control identified

{add separate sheets if needed),

“hNote: i the response Is "ol covered’ please state when the most recent internal audil work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit repart must explain why not {add separaie sheels if neededt.
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